
 
 
 

 

 

Updated September 2025 

Next review: September 2026 

It is essential that everybody working with children have the ability to form and 
maintain appropriate relationships and personal boundaries whilst supporting the 
School’s policies for safeguarding and promoting wellbeing. This policy has regard to 
KCSIE September 2025.  

All Staff are role models and are in a unique position of influence. They must adhere 
to codes of behaviour and conduct that set a good example to all pupils within the 
school. As a member of the Herries school community, each employee has an 
individual responsibility to maintain their professional reputation and that of the 
school, whether inside or outside of working hours. 

All staff at the school are expected to comply with the Teaching Standards 2012 Part 
2-Personal and Professional Conduct. Although all staff are not qualified teachers, 
we are a small school and all members of staff work in a close knit environment and 
regularly come into contact with our pupils. All staff are therefore expected to adhere 
to these standards.  

All staff should have access to the staff code of conduct on Google Drive which is 
given to new staff at induction which covers acceptable use of technology, staff/pupil 
relationships and communication, especially social media’ Please do not take 
images of a child’s injury, bruising etc. (following a disclosure) even if requested by 
social care; simply draw or mark on a body map outline. Never make audio 
recordings of a child’s disclosure. Sometimes the curriculum can lead to unplanned 
discussion about sexually explicit, political or sensitive areas. Respond to questions 
using careful judgement and take guidance from the DSL. 

This means that ‘care should be taken to comply with the setting’s policy on spiritual, 
moral, social, cultural (SMSC) [education] which should promote fundamental British 
values and be rigorously reviewed to ensure it is lawful and consistently applied. 
Staff should also comply at all times with the policy for relationships and sex 
education (RSE)’. 

Please be especially aware of confidentiality & GDPR guidance re sharing 
information, NEVER discuss or share data relating to children or parents on staff 
social media groups. When organising visits, trips and outdoor learning activities we 
should follow our Health and Safety policy which is based on: 
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools/res
ponsibilities-and-duties-for-schools 

www.hse.gov.uk/services/education/school-trips.pdf 

https://www.gov.uk/government/publications/health-and-safety-advice-for-schools/responsibilities-and-duties-for-schools
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools/responsibilities-and-duties-for-schools
http://www.hse.gov.uk/services/education/school-trips.pdf


 

The standards are included at the end of this Code of Conduct. 

Employees should be aware that a failure to comply with this Code of Conduct could 
result in disciplinary action including dismissal. 

All staff employed by Herries School must: 

●​ Follow the School’s most recent Safeguarding Policy and read the most up to 
date version of Keeping Children Safe in Education and sign when requested 
to acknowledge receipt of reading and agree to comply with these documents.​
 

●​ Not share or promote any partisan political views in the teaching of any 
subject and actively promote fundamental British values and challenge 
discriminatory or extremist opinions. 
 

●​ Be an adult role model – friendly, courteous and kind.​
 

●​ Treat all pupils and all members of staff with courtesy, respect and dignity.​
 

●​ Observe pupils’ rights to privacy, as appropriate.​
 

●​ Refrain from asking intrusive questions.​
 

●​ Ensure that all conversations to and about pupils are professionally valid and 
in the interest of those pupils.​
 

●​ Never make suggestive or discriminatory comments.​
 

●​ Never make pupils the subject of gossip.​
 

●​ Only share personal information about pupils on a “need to know” basis.  If in 
doubt consult the Headteacher.​
 

●​ Only touch pupils in order to reassure or comfort them.  Be clear that your 
relationship with the pupil makes this appropriate and that the nature of the 
contact is appropriate.  There will be other situations in which it is 
professionally valuable to touch a pupil, e.g. to demonstrate a racquet 
position, and the nature of this contact should always be appropriate.   When 
physical contact is made with pupils this should be in response to their needs 
at the time, of limited duration and appropriate, given their age, stage of 
development and the situation.  Remain sensitive to any discomfort expressed 
verbally or non-verbally by the pupil. 
 

●​ Do not discuss the personal relationships of any members of the school 
community, with, or in the presence of, pupils. 

 
●​ If you are alone with a pupil and there is no window in the door, leave the door 

open.​
 



●​ Ensure that personal appearance and dress is such that it promotes a positive 
and professional image and is appropriate to your role. Hair and nail colour 
should be appropriate to our professional position of being role models. 
Revealing attire- short, low cut or transparent is not suitable. In hot weather, 
beach wear is also not acceptable i.e. flip flops, beach shoes and shorts. 
 

●​ Be firm and fair, avoid favouritism and remember the behaviour is 
unacceptable and not the pupil.​
 

●​ Never condone ridiculing or bullying in any form.​
 

●​ When you encounter excessive attention-seeking behaviour, try to redirect it 
into positive activity (and consider that this may be an indication of abuse).​
 

●​ Follow the school policy in any medical matters.​
 

●​ Log all accidents in the accident book, held in the School Office or the first aid 
bags. ​
 

●​ If an accidental knock/collision occurs between you and a pupil- for example 
bump heads, step backward on to a child’s toe, clarify with the child that it was 
an accident and whether the pupil has sustained an injury and advise the 
form/class teacher. Where there is a clear injury, advise the Headteacher and 
follow the usual accident procedure. 
 

●​ Avoid any conduct which would lead any reasonable person to question your 
motivation or intentions.​
 

●​ Never trivialise child abuse issues.​
 

●​ Exercise professional judgement at all times.​
 

●​ Do not give parents or pupils your own mobile phone number or personal 
email address. Peripatetic music teachers may however give parents their 
own mobile phone number and email address as more direct contact is 
required to arrange lessons etc.​
 

●​ Beware of crossing boundaries with parents.  
 

●​ Similarly with pupils the relationship may be a close working relationship but 
pupils should not in any way be treated as friends.  

 
●​ As an employee of the school you must disclose any convictions, cautions, 

court orders, reprimands and warnings which may affect your suitability to 
work with children to the Headteacher immediately. Staff are reminded of this 
in annual training. 
 

●​ At no time whilst working on the school premises or undertaking school duties 
should staff be under the influence of alcohol or illegal substances, have 



these substances on their person or store these in their personal spaces.​
 

●​ If staff are prescribed medication, especially drugs that might impair the ability 
to care for children or make balanced decisions, e.g. causes drowsiness, they 
should seek medical advice and inform the Medical Officer who will make 
arrangements for alternative staffing. 
 

●​ Any medication that staff are taking must be stored safely in the staffroom 
fridge and be kept out of the reach of children​
 

●​ Staff taking long term medication must advise the medical officer who will 
keep a record. 

 
 
Conduct outside work 
 
 
Staff must exercise caution when using Information Technology and be aware of the 
risks to themselves and others. Staff must refer to policies relating to mobile phone 
use and safe use of the internet. 
 
Staff must not engage in inappropriate use of internal, closed media or social 
networking sites which may bring pupils and parents, themselves, the school, the 
school community or the employer into disrepute. 
 
Do not have ‘friends’ who are pupils on social networking sites. The same rule 
applies for pupils who have left the school for a minimum period of five years. 
 
Employees should be aware that a failure to comply with this Code of Conduct 
could result in disciplinary action including dismissal. 

Whistleblowing 

If any member of staff has concerns about another member of staff, contractor or 
volunteer they must feel comfortable discussing these with the Headteacher who is 
the DSL.  

See the policy for more information. 

 
The school operates a No Smoking Policy in all school premises and on the school 
site. 



 


